Defense Counseling Documentation Requirements

The following list contains specific required documents based on the type of counseling requested. Marines will not be seen unless all applicable documents are submitted ahead of time or physically present with the Marine at the time of counseling. This ensures our attorneys can provide effective, informed, and timely representation.

Thank you for assisting us in ensuring you receive the most comprehensive defense counseling possible.

	Counseling Type
	Required Documents
	Why It Is Required

	NJP (Non-Judicial Punishment)
	- Notification of NJP
- Charge Sheet (if applicable)
- Incident Reports
- Counseling entries
	To understand the basis for the NJP, review the command’s documentation, and prepare an effective response.

	6105 (Adverse Page 11 Entry)
	- 6105 Entry
- Related incident reports or supporting documents
- Prior counseling statements
	To evaluate the factual basis and prepare a rebuttal if necessary.

	BOI (Board of Inquiry)
	- Notification of BOI
- Summary of service record
- BOI package from the command
- Prior NJPs or adverse actions
	To prepare for board proceedings, analyze the command's case, and build a defense.

	Court-Martial
	- Charge Sheet
- SAFE reports, NCIS reports, DNA results
- Summary of investigation
- Statements/interview transcripts
	To build a defense strategy, assess evidence admissibility, and provide legal advice.




	Counseling Type
	Required Documents
	Why It Is Required

	Mental Health Separation / Medical Board Cases
	- Medical documentation
- Command referral or memo
- Behavioral health evaluations
- Treatment history
	To assess the medical context and advocate during proceedings.

	Administrative Separation (Non-BOI)
	- Notification of Separation
- Basis documentation (e.g., urinalysis results)
- Prior counseling/NJPs
	To verify grounds for separation and prepare a response.

	Reenlistment Denial / Career Impact Counseling/ Promotion Denial/ Promotion Withhold
	- Denial notice
- Performance and discipline record
- FitReps/Proficiency-Conduct marks
- Command justification
	To advise on appeals or address reenlistment barriers.

	Drug/Alcohol-Related Counseling
	- Positive urinalysis results
- Chain of custody documentation
- Command's incident report
	To confirm evidence reliability and assess potential consequences.

	Harassment/Discrimination Complaints
	- Formal complaint or report
- Witness statements
- Command response or investigation summary
	To understand the scope of the complaint and provide informed legal support.

	Pretrial Confinement Review
	- Confinement order
- Supporting documentation
- Risk assessment or command justification
	To evaluate the justification for confinement and prepare for the review board.
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